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1. OBWMWE MOJIOXXEHNA

1.1. HacTtosuee NonoxkeHne paspaboTaHoO C LeNbHO:

e cucTemaTmMsaymm  paboTbl U obecneyeHUs  IPMEKTUBHOINO  UCMO/b30BaHUA
OhMUMaIBHOM  3N1EKTPOHHOM MOYTbl MYHULMMATIbHOrO aBTOHOMHOIO [OLIKO/bHOIO
06pa3oBaTeNibHOro yupexaeHnsa «etckuii cag Ne 9 KoMOUHMPOBaHHOIO BUAa» (aasee
-0Y),

* o0becneyeHnsi 6e30MacHOCTK, MPeOTBPALLEHNS YTEUKN WHDOPMaLMM U HE3aKOHHOrO
MCNOMb30BaHNSA OPULMaIbHOM 3NEKTPOHHOM NMoyTbl OY,

e onpefeneHnss nopsaka paboTbl C  OUUMANBHOM  3NEKTPOHHOM no4yton QY
OTBETCTBEHHbIMU JO/MKHOCTHLIMU IMLLAMMU.

1.2. Hopmbl HacTosLero MNonoxxeHns pacnpocTpaHATCA Ha O(MUMaIbHbIE 3/1EKTPOHHbIE
agpeca OY, ncnonb3yemble ANs 0hULMaIbHON KOPPECNOHAEHLMN.

1.3. Hactosuwee NMonoxkeHne nMmeeT cTatyc NI0Ka/IbHOro HopmMatmeHoro akra OY. Ecnn
HOpMaMK AeCTBYIOLLEr0 3akoHoaaTenscTBa Poccuiickoit ®edepaumn npeaycMOTPeHbl  UHbIE
TpeboBaHMs, YemM  HacToAWMM  [TONOXKEHWEM,  MPUMEHSKOTCA  HOPMbl  [EMCTBYHOLLErO
3aKOHOZaTe NbCTBa.

2. TIPABUNIA NCMOJ/Ib3OBAHMA 3/IEKTPOHHOW MOYThI B OY

21. OY wumeeT crefywowme  agpeca  OUUMANbHOW  3M1EKTPOHHOM  MOYTHI:
dou9@mailkrsk.ru,
mdou09@mail.ru.

2.2. 2neKTpoHHasa no4yta B OY MOXET MCMNO/Mb30BaTbCA TO/IbKO B aAMUHUCTPATMBHBIX U
06pa3oBaTe/lbHbIX LENsX Mpu YCNOBUM O3HAKOMAEHUS WM COrnacus nuua, MNosb3yHLLEerocs
3NEKTPOHHOM MOYTOM, C HacToAwmMM [onoxeHneM. O3HAKOM/EHWE W COrnacue yAaoCTOBEPSHOTCS
NOAMMCLIO NLA B NINCTE 03HAKOMIIEHUA C [To/I0XKeHMEM.

2.3. Bce nepenaBaeMble MO 3MEKTPOHHON MouTe (haiinbl AOMKHbI NPOWATU NPOBEPKY
CpeacTBaMu  aHTMBMPYCHOM  3aliuTbl. OTBETCTBEHHOCTb 3a  HEHAZA/IeXalllyld  MOArOTOBKY
VHOpMAaLMKM K Mepefade Mo 3/1eKTPOHHOWM MoYTe HECET OTBETCTBEHHbI PAGOTHUK 3a 3IEKTPOHHYHO
MoYTy 1 JO/MKHOCTHbIE NnLa OY, UMetoLLe A0CTYN K aapecam O(ULIMANbHON 3NEKTPOHHON NOUThI
oV.

2.4. Bce nepefaBaemMble MO 3MEKTPOHHOV MoYTe OQuUUManbHble [JOKYMEHTbI [AO/MKHbI
COOTBETCTBOBATb TPEGOBAHUSAM, NPEAbSBNSEMbIM K OPOPMIEHNI0 ODULMaNbHBIX AOKYMEHTOB.

25. Bce nepefaBaemble MO  3NMEKTPOHHOM  mouTe  odMUMaNbHble  [OKYMEHTbI
PErMCTPUPYHOTCS B COOTBETCTBUM C YTBEPXKAEHHbLIMI NPaBuiaMu Ae/0NPOU3BOACTBA.

2.6. Bce nepeaaBaeMble MO 3/1EKTPOHHOW MoYTe Y4ebHO-METOANYECKME W CMPaBOYHO-
NH(OPMALMOHHbIE MaTepuasibl LO/MKHbI NepeAaBaTbCa C CONPOBOAUTENbHBIM MUCHMOM.

2.7. Tonb3oBareny ouuManbHOW 3N1eKTPOHHOW NOYTLI 0653aHbI:

» cobmopatb TpeboBaHWs HacTosLero MonoxeHwms.

* 0Kas3blBaTb afpecatam TO XXe YBaXKEHWe, YTO 1 NPu YCTHOM O6LLEHWN;

* repef OTnpaB/eHNeM COO6LLEHUA NPOBEPATL NPABOMNMCaHNe U FPaMMaTUKY;

* B KOHLe co06LLeHMs cTaBUTb CBOKO nognmck (P.M.0., LO/MKHOCTb).

* CTaBWTb B U3BECTHOCTb OTBETCTBEHHOIO PaboTHMKA 38 3MIEKTPOHHYHO NOYTY O
N06bIX hakTax HapyLLeHns TpeboBaHWiA HacTosALLero MonoxeHus.

2.8. Tonb3oBaTensM ouULLMaIbHON 3M1EKTPOHHOM NMOYTbI 3anpeLLaeTcs:

* nepexoauTb MO CCbIIKAM W  OTKPbIBaTb  B/IOXKEHHble  (Daifibl  BXOLALLMX
3NEKTPOHHbIX COOGLLEHWIA, NONYYEHHbIX OT HEWM3BECTHLIX OTMpaBUTENel, a TaKxke
OTKpbIBaTb B/IOXKEHHble  (halifibl BO BXOAALLMX 3MEKTPOHHBIX COOBLLEHNSX
6e3 npeaBapuTeNlbHON NPOBEPKU CPeACTBAMU aHTUBMPYCHONW 3alyThl, AaXe ecnu
OTNpaBuTe/lb 3MIEKTPOHHOI0 NMMCbMa XOPOLLO U3BECTEH;
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*  OCYLLECTB/IATb MACCOBYIO Paccbl/iKy MOYTOBbIX CO06LeHMIA (60n1ee 10) BHELUHUM
afpecatam 6e3 UX Ha TO corniacms;

* Mepecblnatb Mo NPOU3BO/IbHBLIM afpecam He3aTpPeOGoBaHHY MHA(OopPMaLMIO (Cnam);

e OTNPaBMATb 3MEKTPOHHbIE COOOLLEHNS HEITUYHOrO COAEePXKaHWUs W PEeKIamHOro
XapakTepa,;

e OTNpaBNsiTb 3/IEKTPOHHbIE COOOLLEHNS, COepXKallime MH(OPMaLM0 CEKPETHOIO U
KOH(MAEHUMANBHOIO XapaKTepa;

* OTNPaBNsATb  3MEKTPOHHbIE COOBLLEHMS, CofepXKaLlme NH(opMaL o
0 NepCOHa/bHBIX JaHHbIX PabOTHNKOB 1 BOCMUTAHHWKOB;

e OTNpaBnsTb 3MEKTPOHHbIE COOOLLEHNS, coaepxKaLLme MHPOPMALLMIO, MONHOCTbLIO
WM YaCTUYHO, 3aLUMLLEHHYIO aBTOPCKMMW UMK APYTrMM MpaBamu,
6e3 paspeLleHuns BnagenbLa;

e epeaaBaTb 3MEKTPOHHbIE COOOLLUEHWS, codepxalime WHdopmauuio, taiinbl nam
MO, cnocobHble HapywuTb WM  OrpaHUYnTb  (PYHKLMOHANIBHOCTL  NIH06bLIX
NPOrpamMMHbIX ¥ annapaTHbIX CPeACTB, OCYLLECTBMTb HECAHKLMOHMPOBAHHbI
[OCTYM, & TakXKe CCbIIKM Ha BblLeyKa3aHHYH UHOPMaLWIO;

e nnepefaBaTb  3MEKTPOHHbIE COOOLLEHMNS, COAEPXKaLLME YIPOXKAOLLYHO,
KNEBETHUYECKYHD, HEMPUCTOMHYKD  MH(OpMauuio, a Takke UWH(opmauumio,
OCKOPONAOLLYH YeCTb M JOCTOMHCTBO APYrUX ML, MaTepuasbl, CNOCOOCTBYHOLLME
Pa3XUraHW HaLMOHaNbHOW PO3HK, MOACTPEKAOLLME K HACUINIO, NPU3bIBALOLLME K
COBEpPLLEHNIO MPOTMBOMPABHON AeATeNbHOCTU U T.4;

* 1CNONb30BaTb afpPec 3/MEKTPOHHON nouyTbl AN OOPMIEHMS MNOAMUCKM  Ha
NepuOANYECKYHO PacChINIKy MaTepuanoB M3 CeTU WHTEpHET, He CBA3aHHbIX C
NCMOSTHEHNEM CNYXXeBHbIX 0053aHHOCTENR;

e npefocTaBnsiTb paboTHMKam OY W TpeTbUM MuaMm  [JOCTyn K - ajpecam
orLManbHOM 3NEKTPOHHON NouTkl OY.

2.9. OTnpaBnieHHble U NPUHATbIE 3IEKTPOHHbIE COOOLLEHUS COXPAHAKOTCA Ha YXECTKOM
[IUCKe KOMNbIOTEPa B COOTBETCTBYHOLLMX apPXUBHbIX Narkax.

3. OTBETCTBEHHbIE JIMUA

3.1. OTBETCTBEHHbIN pabOTHMK 3a O(UUMATIbHYIHD  3MIEKTPOHHY nouTy  (3a
3NEKTPOHHBIA  JOKYMEHTOO60POT) M [O/DKHOCTHbIE nvuya OY, uMelolwme AOCTYN K ajpecam
ohruManbHON 3NeKTPOHHOM NoYTkl OY, HazHauvatoTCA NPUKa3oM 3aBedytollero OY.

OBASAHHOCTW OTBETCTBEHHOI'O PABOTHUKA 3A
SNIEKTPOHHYIO MNMOYTY

4.1. MpoBepaTb ouLMa/ibHble 3MEKTPOHHbIE MOYTOBbIE ALMKN OY Ha NpeameT Hamuus
HOBbIX NUCEM eXeAHEBHO Mo paboumm aHsm B 08:30 1 17:30, a Takke Mo Mepe HeoOX0AUMOCTU, HO
He peXke 0f|HOro pasa B ABa vaca.

4.2. Bxopqulyo KoppecnoHgeHuuo B afpec OY pacneyaTbiBaTb, PErucTpuposatb B
COOTBETCTBMW C MpaBuiaMu [enonpou3BOACTBa W Nepefasatb 3asegyrowemy OY. B cnyvae
HEBO3MOXXHOCTM MPOUTEHUSA 3/IEKTPOHHOIO COO06LLEHMS YBEAOMIATL 06 3TOM OTMPaBUTENS.

4.3. Mo nopyyeHuto agMuHucTpaumm OY OTnpaBnATb Martepuasbl, OPOPM/IEHHbIE B
COOTBETCTBUWN C TPebOBaHUAMU, MPeLbABISEeMbIMA K OPOPMIEHNIO OPULMANbHBIX AOKYMEHTOB C
afpecoB opMLNaNbHON 3NEKTPOHHOM MoyTbl OY.

4.4, ObecrieymBaTb 6€30MaCHOCTb OPUUMNANIBbHBIX 3/1EKTPOHHBIX MOYTOBbLIX ALWMKOB QY,
OepeXKHO 1 BTaliHe XpaHUTb Naposin K HAM.

4.5. Mpn KaxXaoM W3MEHeHWWM naponeli nepedasaTh 3aBedytoulemy OY  aKTyasbHble
naponu B 3anevyataHHOM BUJe.

4.6. CBoeBpemMeHHO NH(OPMUPOBATb OTAenNbI ynpasneHus 06pa3zoBaHus



agMUHUCTPaUMKU T.  KpacHospCKa, U [pyrve opraHvsaumy 06 M3MEHeHUM  O(urLMabHBIX
3NEKTPOHHbIX apecoB OY U ero [0MKHOCTHbIX KL,

5. OBASAHHOCTUN AOJ/IXKHOCTHbIX /1L, OY

5.1. JlomkHOoCTHbIe nmvua OY, UCMoNb3ylowme CBOW SIMYHLIA 3NEKTPOHHbLIN agpec Ans
O(hUUManbHOM KOPPECNoHAeHL MK, 00513aHbI NPOBEPSATH 3MIEKTPOHHLIN MOYTOBbLIN ALLMK Ha NPeaMeT
Ha/IM4MA HOBBIX MUCEM eXXeLHEBHO MO paboynmM AHAM MO Mepe HeOOXOAMMOCTM, HO He pexxe AByX
pa3 B AeHb B 8:00 n 17:00. BxogsaLlaa KoppecnoHAeHLMA UCMNONb3YeTCa No HasHaYeHUHO.

5.2. lomKHOCTHbIE NMua OY, umerolime AOCTyN K agpecaMm o(uUManbHON 3M1eKTPOHHO
nouytel OY ” He WUCMNOMb3YKLIME CBOM /NMYHLIA 3MEKTPOHHbLIA adpec AN  ouuUMabHOM
KOPPECMOHAEHLMM, NOMYyYaoT U OTMNPaBIAT OpULMabHYH KOPPECMOHAEHUMIO B 3/IEKTPOHHOM
BUE CaMOCTOATESLHO.

5.3. JomkHOCTHble nnua QY, umerowme JOCTyn K agpecaMm ouUManbHOM 3NEKTPOHHOM
noytbl OY ob6ecrneynBatoT 6e30MacHOCTb OPULNAIBbHBIX 3MEKTPOHHBIX MOYTOBLIX AWMKOB OY,
GepeXkHO 1 BTaliHe XPaHAT Napov K HUAM.

6. OTBETCTBEHHOCTb

6.1. JomkHOCTHble imua OY, HapyLluimBLUne TpeboBaHUS HaCTOAWEro MonoXxeHus, HecyT
OTBETCTBEHHOCTb B COOTBETCTBMM C [EACTBYHOLMM 3aKOHOAATENbCTBOM U JIOK&/IbHbIMM
HOpMaTMBHbLIMU akTamu QY.

7. OCOBbIE MOJTOXXEHNA

7.1. AKTya/lbHble MaposiM OT O(UUMASBHBIX 3/IEKTPOHHbLIX MOYTOBLIX AWMKOB QY
XpaHATCA B 3arevaTtaHHOM Bufe Y 3asefytoulero OY. OTBETCTBEHHbIN PabOTHMK 3a 3M1IEKTPOHHYHO
noyTy Npu YCTaHOBKE Naponsa yKasbIiBaeT Ha OTAe/bHOM NINCTE BCe NapaMeTpbl JOCTyna
K aipecaM o(mumnanbHOM 3N1EKTPOHHOM NoYThl OY.

7.2. B cnydae OTCYTCTBUS OTBETCTBEHHOIO 3a 3/1EKTPOHHYHO MOYTY, NPY BO3HUKHOBEHUM
Heo6XoAMMOCTV ero 06s13aHHOCTW BO3/araloTes 3asefytolyMm QY Ha apyroro pa6oTHUKa. Ans
[OCTyNna K OpUUMaIbHLIM  3MIEKTPOHHBIM  ALLMKAM  MCMO/b3YETCA 3anevaTaHHblli  KOHBEpPT, C
MaponsaMu.

7.3. Taponu nognexar CMeHe NpW Kaxaoli CMmeHe paGoTHMKA, OTBETCTBEHHOrO 3a
3M1IEKTPOHHYHO MOYTY.

7.4. MepcoHa/lbHY0 OTBETCTBEHHOCTb 3a [ENCTBUSA, COBEPLUEHHbIE C WCMO/Mb30BaHMEM
naposneii OT afpecoB OMUUMATIbHON 3MEKTPOHHOM MOoYTbl, M 3a [0OPOCOBECTHOE WCMOJIHEHUNE
00653aHHOCTE MO 06GECreyveHMt0  3M1EKTPOHHOrO  [OKYMEHTO0060pOoTa HECET OTBETCTBEHHbIN
PabOTHWK 3a 3NEKTPOHHYH) MOYTY.

7.5.
6. BHECEHVIE U3MEHEHWIA N JOMONTHEHUI

6.1. VIsmMeHeHMa W [ONOSHEHMA B Hactosiwee [lonoxeHne BHOCATCA MO Mepe
Heob6XxoAMMOCTW. TONOXEeHNEe, C BHECEHHLIMW WM3MEHEHUAMU W AOMNOSHEHUSMW, NPUHMMAETCA Ha
O6Lwem cobpaHuy paboTHNKOB OY 1 yTBEPXAeTCA NPMKa3oM 3asegytouiero OY.

6.2. Bce 13MeHeHWs 1 AONOHEHMS HACTOsILLEro MoM0XKeHNs BCTYNAakOT B CUTY C MOMEHTa
X YTBEPXKAEHUS 1 AENCTBYIOT 10 NPUHATIS HOBOTO [ON0OXeHWS.
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